Mau 1. Don xin nghi viéc.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN THOI VIEC
Kinh guri:

- Hiu trudng Tru(‘mg bai hoc Kién Giang;

- Lanh dao Phong T6 chirc Cén bg;

-Lanhdao ........... L
LI I8 (=3 N - PSPPSR
Y10 T 1 - SRS
Trinh dQ ChUYEN MON: ..ooeiiiiii e
Chirc danh/Chitc VU/VI I oo et e e naee e e e nees
DOn VI CONG LACT ..o
Nay t6i lam don nay kinh dé nghi Hiéu truong Truong Dai hoc Kién Giang, Lanh dao
Phong T chirc Can bd, Lanh dao .......... 2 cho phép t6i duoc thoi viéc.
Thoi gian xin két thic hgp dong K& i NEAYZ ......c.vveveevceereeeeeeeees e,
LY do XIN thOT VICC: ...cuiiiiiiiiiii i

To1 ¢6 trach nhiém ban giao lai cong viéc va tai liéu theo su phan cong cua lanh dao don
VI ChO ONE/BA ...t

Sau khi nghi viéc, toi cam két khong sir dung, cung cap thong tin ndi bo ciia Nha
truong cho bén thir ba. T61 xin chiu hoan toan trach nhiém vé su cam két nay.

Kinh dé nghi Nha trudng giai quyét cho t6i theo nguyén vong trén.

To1 xin chan thanh cam on./.

Kién Giang, ngay .... thang ....nam .......
LANH PAO...... NGUOI VIET PON
Y KIEN HIEU TRUONG PHONG TO CHUC CAN BO

! Lanh dao don vi dang cong tac

2 Lanh dao don vi dang cong tac

3P6i vai nhitng truong hop nghi tir ngay 01 dén ngay 15 cua thang thi tinh giam BHXH ngay thang d6. Trudng
hop xin nghi tir ngay 16 thi tinh giam BHXH vao thang tiép theo.



Mau 2. Bién ban ban giao cong viéc va ho so tai liéu, tai san.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BIEN BAN BAN GIAO CONG VIEC VA HO SO TAI LIEU, TAI SAN
HOm nay, vao lUc ....gi0....phlt, NAY.../...../u.ccey 1AL evieiiciee e

Chung t6i gom:
I. Bén nhén:

1. ONG/ B ChUC VU: o, Pon Vi v, 4

Cung tién hanh ban giao v&i ndi1 dung nhu sau:

A. BAN GIAO CONG VIEC

STT Noi dung cong viéc Ghi chu

B. BAN GIAO HO SO TAI LIEU, TAI SAN (May tinh, may in, dién thoai...)

STT| Tén taili¢u, tai san S6 lwong | Tinh trang Ghi cha

Nguodi ban giao cam doan da ban giao day du cac cong viéc dang thuc hién, toan

bo ho so tai liéu, tai sdn. Nguodi ban giao chiu hoan toan trach nhi€ém voéi cam doan trén.

4 Lanh dao don vi
> Nguoi nhan ban giao dugc 1anh dao don vi phan céng



Bién ban két thuc vao lic ....gio....phut, ngdy.../...../...... Cac bén tham gia cing
nhat tri cac noi dung trén.

Bién ban dugc 1ap thanh 03 ban (bén giao, bén nhan, Phong T6 chtrc Can bo mdi
bén gitt mot ban) co6 gia tri phap ly nhu nhau./.

Lanh dao don vi Bén giao Bén nhan
(Ky, ghi ro ho tén) (K, ghi ro ho tén)



Mau 3. Bién ban thanh Iy Hop dong.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

_ BIEN BAN THANH LY
HOP DONG ...t 6
Ho tén
S6 CMND: ..o, NEAY CAP: wvvvveererrrreinene, NOi CAP: v,
Chirc danh/Chirc VU/VI I oottt e e e e et e e e e nees
8 10 4 174 PRSPPI
Ngay vao Truong:........ccccevevverinnennn Ngay nghi viéc/cho théi viéc c6 hi€u lyc: ................
Hop d0ng dang thre NIBN: ...c..ccvceeveeiieeesceieseseeee et s sttt ene st eanensans !

1. Két qua ban giao cong viéc:

4. Thanh toan ché do:

Stt Noi dung lll’?)’(:lg Mire ngﬂh Ghicha

Luong va cac khoan phu cép

Trach nhiém boi thuong

Phi dao tao

Phi lién quan tai san

gl wW|IN|F

Khéac

Téng cong

6 Ghi rd loai hop dong, s6, ngay/thang/nam ky hop ddng. Vi du: Hop dong lao dong s6 01/HPLD ngay
01/01/2020.
7 Ghi rd loai hop dong, s6, ngay/thang/nam ky hop ddng. Vi du: Hop dong lao dong s6 01/HPLD ngay
01/01/2020.



5. Cac ho so chirng tir nhén lai:

S6 Béo hiém xa hoi s& nhan lai vao TUZAY . ceteeeeiteeeaiteeestr e e e snbe e e et e e s e e e nr e e e r e e e nr e nnneas
HO 50 & nhan $& nhan 121 VA0 NZAY: ....cveeveeeceeeeeeseseeieeeeeteeees et
Y kién ciia nguoi xin thdi viée

Nguoi xin théi viée Phong Ké hoach — Tai chinh Phong T chirc Can bd



