
QUYET DINH
Ban hhnh Quy trinh c6p vin b6ng, chr?ng chi, gi6y chf'ng nhfln

t4i'frudng Dai hgc Ki6n Giang

Hr{u rRuoNG TRLr'oNG DAI HQC KrEN GIANG

Cdn c* Quy& dinh sd 758/QD-TTg ngity 2l thdng 5 ndm 2014 cila Thil tuong
; .^

Cltinh phu ve vi(c thdnh lQp Tradng D(ti hpc KiAn Giang;

Cdn ca Nghi quy€t tii I I tXg-HDT ngdy t t thang 6 ndm 2020 cua H\i d6ng tradng
Trtrdng Dqi hoc KiAn Giang vi vi€c ban hdnh Quy ch€ ftj chtbc vd hoat d\ng cila Tradng

Dqi hqc l{ien Giang:;

Cdn ca Thong tu s6 21/2017/TT-BGDET ngdy 29 thdng I I ndm 2019 cila B0 Giao
: .-

duc va Dito tqo v€ vi€c ban hdnh Quy ch€ qudn ly bdng tot nghiQp trung hoc co so, bdng

t6t nghiQp trung h7c pho th6ng, bdng t6t nghiQp trung cap sa phgm, bdng t6t nghiQp cao
-- 

\ , z , I

dang sr pham, vdn bitng gido dwc dqi hoc vd chtrng chi cua hQ th6ng gido */c qu6c ddn;

Ciin cti' Hu6'ng ddn stj 06/HD-DHKG ngdy t 2 thdng 6 ndm 2020 cua IIi€u truong

Trad'ng Eqi hoc KiAn Giang vi viQc xay dq,rng Quy trinh dam bao chdt luq'ng gido dqc

tai Tradng Dqi hpc Ki€n Giang;

Theo di nghi cila Ldnh dqo Phdng Ddo tqo.

QUYET D[NII:

Di6u l. Ban hdnh kem theo Quytlt dinh ndy ld Quy trinh c6p van bing, chfng chi,
,;

giay chung nh4n tai Truong D4i hqc Ki0n Giang.

Didu 2. Quy6t dinh nay co hiQu lUc kC tD'ngdy ky. Nhirng quy dlnh tru6c d6y c6

nQi durrg liOn quan trai v6i Quy dinh nay ddu bi bai b6.

Di6u 3. Ldnh d4o Phong Ddo tao, Phong C6ng t6c sinh viOn vh fi5t nOi cQng ddng,

Phdng K5 hoach - Tdi chinh, Ldnh d?o c6c don vi vd c6 nhdn co lien quan chfu tr6ch

BO GrAO DUC VA DAO TAO
rRuoNrs P4!x9q xlEN GIANG

56: IJ dZQo-osrc

CQNG HOA XA HQI CHU NGHIA VIET NAM
DOc lep - TW do - Hanh phtic

KiAn Giang, ngdy&) thdng I ndm 2021

HTEU TRUONG

nhiQm thi hdnh Quy0t dinhniryd,*

Ncri nhSn: h-
- NhLr I)ieLr l:l
- Website I'ruong;
- Luu: VT, DT. (3b)
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BO GrAO DUC VA DAO TAO
TRIJ'ONG t'AI I{OC KIEN GIANG

ceNG HoA xA ugl cuu Ncuin vrET NAM
DQc lap - Ttr do - flqnh phric

Ki0n Giang
j ndm 2021

QUY TRINII
CAp vin bing, chrlng chi, gi6y chri'ng nhfln tgi Trudng D4i hqc

(Ban hdnh kdm theo Quyet dinh sA 9lI /QD-EHKG ngdyL) thdng
cua Hi€u tru'crng Trtrdng Dqi hpc Ki?n Giang )

Muc 1

NHITNG vAx DE CHUNG

1. Mgc clfch

a) Gifp nguo'i hqc bi6t vd thuc hiOn dung Quy trinh c6p vdn bing, chu'ng chi, chring

nhdn tai Truong Dqi hgc Ki0n Giang;

b) Lam co so dtl cdc don vf vd c6 nh6n co li0n quan thgc hiQn tOt nhiQm vp liOn

quan c6ng t6c qudn ly, cdp ph6t vdn bing, chung chi, gi6y chring nhfln tai Trudng.

2. Ph4m vi rip dqng

a) Quy trinh nay quy dinh viQc thqc hiQn c6p lAn ddu vdn bing, chirng chi, gi6y

chrlng r-rhfln; thir tpc chinh sua, cdp lai vdn bdng, chung chi, gi6y chung nh4n; c6p ban

sao vf,n bang" cht'ng chi t4i Truong D4i hgc Ki6n Giang.

b) Quy trinh nay 6p dpng O5i vOi ngudi hgc vd c6c don vi, citnh6n c6 li0n quan t4i

fruong Dai hqc Ki6n Giang.

c) Qu.v trinh ndy kh6ng ap clpng d6i voi c6p phat, chinh sua" c6p b6n sao chring chi

L-l'ng dpng cong nghO thdng tin cua Nhd truong.

3. Cin cri phfp lY

a) t'horrg tu s6 Zl 12019/TT-BGDDT ngdy 30 th6ng 12 ndm 2019 oia B0 Gi6o duc

vir Ddo t4o vd vi6c ban hdnh Quy dfnh nQi dung chinh ghi trOn vdn bdng vd php luc vdn

bang giao duc d4i hoc;

b) egy5t clinh sd 854/QD-DFIKG ngay 30 thdng J ndm 2020 c:i,a HiQu trudng

Tru,ong Dai'hgo I(i6n Giang vd viQc phd duyQt m6u phdi vdn bdng, chirng chi cria Truong

Dai hgc I(iOn Giang.

4. GiAi thfch ti'ng[', chfr vi6t tit
a) Phdng Ddo tAo: DT;

b) Phong Hanh chinh - Qudrl tri: llTQ f :

c) Don vi t6 chuc thi, kiem tra s6t hqrch: DVTC'
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MUc 2

NQr DUI\G QUY rniNn CAp rAX OAU
vAN BAI\G, CHTII\G CHi, CTAY CHUNG NHAN

1. Luu d6

Budc Trinh tU thUc hiQn Trr{ch nhi6m
Thcri gian

thqc hiQn

Bi6u miu/
.t
lro s(}

I
Cin cri'Quytit dinh

c6ng nh{n t6t nghi6p
lioac ktSt qui duo. c

ban hdnh

DT

2

. DT;

- DVTC;

- Khoa;

- Nguoi hgc;

- Cdc don vi co

liOn quan.

07 ngdyKi6m tra, rd so6t thdng tin

.,$ 
|vtUI

ool

vt

Quydt
dinh c6p

\-/,l
C,ipl

a
J HiQu truong 01 ngdy

4 ET 03 ngdyIn vdn bdng,
chring chi, giAy chirng nh6n

5
HiQu truong;

HCQT.
02 ngiryKy tdn, dong ddu

Luu, qu6n ly,phdt
vdn bing, chring chi,

.i
glay cnung nnan

6
- ET;

- Nguoi hgc.

[-t



Bufc Trinh tU thWc hiQn Trich nhiQm

I

CIn cri Quy0t dinh c6ng nh6n t6t nghidp hoic

Quy<it dlnh cdng U5 t<Ot qui thi s6t h4ch cha cdc

DVTC, DT ti6n hdnh thyc hiQn c6c thrl tpc cAp van

bing, chung chi, giAy chung nh4n cho ngudi hgc.

DT

2

ET chir tri ph6i h-o. p c6c don vi, cd nhdn c6 1i0n

quan thuc hiqn ki€m tra, rd so6t c6c nQi dung theo
A - ,J

cdp vdn bdng, chu'ng chi, gi6y chf'ng nh4n theo Quy
dinh.

- DT;

- DVTC;

- Khoa;

- Nguoi hgc;

- Cdc don vi c6 li6n quan.

1
J

DT tdng ho. p nQi dung trinh HiQu trudng ky ban

hdnh Quy6t dinh c6p vdn bing, chring chi, gi6y

chrlng nhdn.

HiQu truong

4

In vd trinh ky vdr"r bdng, chti'ng chi, chirng nhpn;
?. i.lap so goc phat vdn bdng, chung chi, gi6y chf'ng

nh6n.

DT

5

HiQu trudng ky tOn v6n bang" chung chi, giAy

chirng nh4n.

HCQT dong d6u Truong Dai hgc Ki0n Giang, d6u

dap n6i l6n vdn b6ng, chung chi, gi6y chf'ng nh4n.

HiQu trudng;

HCQT.

6
Luu, quin ly vd ph6t vdn bdng, chring chi, gi6y

chring nhpn cho sinh viOn vd thi sinh theo quy dinh.

- ET;

- Nguoi hgc.

2. MO ti chi titit quy trinh

a:=
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Mgc 3

NQI DUNG QUY TRiNH CHINH STIA., CAP LAI
vAX BANG, CHIING CHi, CTAY CHUNG NHAN

1. Luu 116

Butic Trinh tq'thUc hiQn Trr{ch nhiQm
Thcri gian
thuc hi6n

mau/
SO

Bi0u
h6

I ffiry
I

5i

--'- 

;

V
Or,rnrt

I eiAl chtlng "na",*_r0 |T
I

DT;
Nguoi hgc.

Mdu l/
Mdu 2

2

- ET;

- Nguoi hgc;

- Cac don vi c6

liOn quan.

01 ngdy

1
J HiQu trudng. 01 ngdy

4 DT 01 ngdy

5
HiQu truong;

HCQT.
01 ngdy

6
- DT;

- Nguoi hgc.

P



S't.T hiQu

2. MO tui chi ti6t quy trinh

3. Cf c mffu do'n sti'dgng trong quy trinh

'f6n mf,u do'n

Dcrn d0 diOu chinh th6n t6t n

Mdu 2
Don d nghf diOu chinh th6ng chirng chi, gidy

Bu'ri'c Trinh tq thr.rc hiQn Tr6ch nhiQm

DT nhdn h6 so dC nghi chinh sua vdn b[ng,

chung chi, giAy chung nh4n cua nguiri hgc.

Hd scr bao gdm: Eon d0 nghi chinh sira; bdn
A - ,l , '

goc vdn bang, chirng chi, gi6y chring nhfln c6n

chinh srta (Ngad'i hqc dtrp'c gtri tqi giay bi1n nhqn);
. ,t

cac gidy to'rninh chu'ng co lien quan.

- DT;
- Nguoi hgc.

2

DT chir tri ph6i ho. p vtii c6c don vi, c6 nhAn co

lidn quan kiern 1ra, rlL so6t cac nQi dung ngudi hgc

de nghi chinh su'a, t6ng hgp tham muu HiQu truong

ban hdnh Quy6t dinh chinh sti'a hoflc cdp lqi.

. DT,

- Nguoi hgc;

- Cdc dcvn vi c6 liOn quan.

a
")

IIieu trudng xerrt xet quyet clinh chinh sua hoic

quytit dinh cap lai vdn b6ng, ch[mg chi, gi6y chung

nh4n.

FIiQu truo'ng.

4

5

Ntiu HiQu trudng ban hanh Quy0t dinh c6p l4i,

DT thqc hi0n c6c c6ng t6c in l4i v[n bing, chung

chi, cl-rirng nhdn: lflp phu luc sd g6c c6p l4i vdn

rilq *yg .t,,, g,lv $*ll"!Pqgg_qg ilnh'-
I-li0u truong ky tOn vln b[ng, chti'ng chi, gi6y

':chilng nhan (n€u c6).

HTQT dong d6u Trudng Dai hqc Ki6n Giang,

d6u dflp n6i 16n vin bang. chung chi, giSy chring

nhan (n€tr co).

DT tra k6t qua chinh s[ra hoqc cAp lai cho ngud'i

hoc vh luu h6 so-.

DT

- HiQu tru&ng;

- HCQT.

- DT;

- Nguoi hgc.6

Ghi chti

/-

chfn nh6n
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Mgc 4

NQr DUNG QUY rniuu CAp sAx sAo
VAN BANG, CHUNG CHi

1. Luu tI6
Bi6u miu/

Tr6ch nhiQmTrinh tq thqc hiQn

- DT;
- Nguoi hqc.

Nhfln h6 scv dC nghi
4,,

cap Dan sao

Ki6m tra

In bin sao vdn bdng,

chung chi

Ky t6n, d6ng dAu

TrA k6t qu6 vd

Iuu h6 so

01 ngdy

- HiQu trudng;

- HTQT.

- DT;

- Nguoi hgc.

f'



2. MO ti chi ti6t quy trinh

Bu6'c Trinh tg thr;c hiQn Tr6ch nhiQm

1

ET nhQn h6 so d0 nghi c6p bing sao vdn bing,

chring chi cua ngudi hgc.

H6 so bao giim: Don d0 nghi c6p b6n sao; bin
sao cdng chirng chring minh nhdn d6n ho{c thd cdn

.A
cuoc: c6c giay to co li0n quan khac.

- DT;
- Nguoi hgc.

2
D'f ki6m tra, d5i chi6u th6ng tin h6 so d0 nghi

cua nguoi hgc voi th6ng tin trong 56 g6c.
DT

J
DT thUc hiQn in vd trinh ky bin sao v[n bdng,

chring chi; lap s6 c6p ban sao vdn bing, chfng chi.
ET

4

I-{iQu truong ky tOn b6n sao v6n bdng, chr?ng

chi.

HTQT dong d6u Trudng Dai hgc Ki0n Giang,

dAu dflp n6i l6n b6n sao vdn bing, chirng chi.

- HiQu trudng;

- HTQr.

5 DT Ph6t bdn sao cho nguoi hoc vir luu h6 so.
- DT;

- Nguoi hgc.

.. '\
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3. Cric mffu tlcrn sfr dgng trong quy trinh

Ghi chti'IOn m6u dcr'nKf hiQu

Don d0 nehi cAp ban sao vdn bdng, chring chi

HIEU TRUONG



biing fit nghiAp

CQNG HOA XA ugr CHU NGHIA VrET NAM
DOc lOp - Tq do - H?nh phric

NGHI DIEU CHII{H THONG TIN
W

I(inh giri:
- Ban Gi6m hiQu Truong D4i hgc Ki6n Giang;
- Phong Dao t4o.

T6i t6n: Gioi tinh:

Ngdy th6ng nf,rn sinh: ............N<vi sinh:

s5 clrNn:............... .Ngdy c6p: ......... ....Noi c6p: .........

Ld sinh viOn l6p: ........ Ma s6 sinh viOn: ........

Nay, t6i ldm don ndy kinh mong Ban Gi6m hiQu Nhd trudng xem xdt cho t6i dugc di6u

chinh th6ng tin trOn vdn bdng:

L.v do:

N6i dun tren vdn bdn

chinh:

Phdng Dho tpo

BAN GIAM HIETJ

lt\-
I

*EJldia-b.-Bs.u:,
- Bdn chinh bdng t6t nghiqp.
- Bdn sao giAl"khai sinh hoic C--MND vd cdc gi6y tt'r c6 liOn quan kh6c.

Thdng tin tr6n vin bing
Th6ng tin cin di6u chinh

'Chi shi nQi dung cdn diiu chinhNQi dung

FIo vd t6n

Gi6i tinh

Ngdy sinh

xq'rl drgg9,
X6p loai t6t nghi0p

W--



Mfiu 2. ooot'6ffi
so crn{ln{iffi'6$

TRTIONG flAI\trOCJflT

inlt tltdng tin cltung chf, giAy ch*ng nhQn

O CQNG HOA XA HQI CHU NGHIA VITT NAM
ANG DOc lip - Tu do - H4nh phric

DE I{GHI DIEU CHII{H THONG TIl\
cHUNG cHi, crAv cHTING NHAN

I(nh su'i:Q 
- Ban Girim hiQu Truong D4i hgc Ki6n Giang;
- Phdng Ddo t4o.

Tdi t6n: Gi6i tinh:

Ngdy th6ng nf,m sinh: ....,.......Noi sinh:

s5 ctrtNn:............... .Ngdy c6p: ......... ....Noi cAp: .........

xh l,;,ii ,lT;'J,,l H ff :i -""ffi;r'::: 
*1 

1 ""::'- " :- :. :T : : I i: :: :: : :
Ly do: ...,

Noi d

T6ng sO

Dia chi
^:
So dren

hti chu'n ha

Phdng Dho t4o Nguli vilit dcrn

BAN GIAM HITU

hi

I

LL-

* H,Q-qo-du-[-Bt-q:
- Biiir chinh chlLng. chi. chitng nhAn.

- Bdrr sao gi.11' khai sinh hoac CMND vd cfc giSy td cti IiOn tluan khlic.

ol ung tren cnung cnl n n:

NQi dung
T'h6ng tin

trOn chfns chi. chrine nhfln
Thdng tin cf,n tli6u chinh

(Chi shi nQi dung cdn diiu chlnh)

F{q VA tCn

Gi6i tinh

Ngdy sinh

Noi sinl-r

Di0m ly thuyOt

Di6m thuc hdnh

Kh6c

\,t--



DON DE NGHI
vAx BANG,

soo viin bdng, cht?ng clti

o ceNG HoA xA ugl cHU Ncuil vIET NAM
ANG DOc l0p - TU do * Hanh phric

cAp sAx sAo
CHIING CHi

Kinh gui:
- Ban Gi6m hiQu Truong D4i hgc Ki0n Giang;
- Phdng Ddo tpo,

Toi t0n: Gi6i tinh:

Ngdy thang ndrn sinh: .......'..'.Noi sinh:

SO Cl.mn:............... .Ngdy c6p: ......... '..'Noi cAp: '.....'..

Dia chi 1i6n h0:

56 dien thoai:

Nay, t6i ldrn clon ndy kinh mong Ban Gi6m hiQu Nhd trudng xem x6t capAan sao b6ng

i. 1, r-:(*).tot nghiQp/chung chi(.):

Nam t6t nghiCp (neu tit bdng rrit nghiQd: .......'.'.....

.I:
Ngdl' cap lndu la chil'ng chi): ........

L1, do d0 nghi cAp bAn sao:...'......

'l'rdn trgng caur on!

ngdy... .., thdng..... ndm... ...

Ngud'i vi6t dcrn

tr
(*) Ghi 16 tdn vip bdng, ch[r'ng chi, trinh dQ, ngdnh hoc vd grJri kdrn theo c6c rninh chirng c6 li6n quan.
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